Why is Sales Data Useful for a Business?

. To Evaluate your store’s Performance and Productivity
. Analyze sales for a specific Vendor, Employee, or Product Line

. Forecast Future Sales — Knowing when to buy and how much to
buy to meet Future Demand

. Sales are needed to produce a Profit. Profit Margins can be deter-
mined and analyzed by looking at POS sales figures

. Analyze Selling Trends for your products and Buying Trends of
your customers
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What is Sales Data? How is it Produced and Summarized in Reports?

Sales are based on your Store’s Performance over a period of time.

You can sort your report for:

A shift or hour

A day

A week

A month, quarter, or year

The sales data can also be qualified to measure specific data by a vendor, employee, or
grouping of merchandise.

Most sales reports will reveal a profit picture for your business from whatever sales are re-
ported. Generally in $ profit and related profit margin %.

We recommend leaving the “print detail” box unchecked, as if left checked, specific trans-
action data (generally unnecessary) may make the sales report very cumbersome and diffi-
cult to read.

** It’s always a good idea to preview any report before printing.
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Where is the Sales Reports Located?

Various Functions in POSitive software can generally be accessed from multiple
screens or locations. This holds true when obtaining sales data. Three possible
access points will include the following:

A. From the Report Center [*F9]
B. From the Management Center [F3]

C. From the top line menu - Accounting

The next 5 screens will demonstrate these Report access points.
Use whichever location you find most convenient.
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From the Manager Console, you can Access reports in 3 areas:

1. Report Center [F9]
2. Management Center [F3]
3. Accounting menu item
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To access Sales Reports from the Report Center

1. Click Sales Reports (Report Type)

2. Click Specific Report (choose from Reports listed)
3. Click Print Report [F7] to process your selection
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Once a Report is selected, you must define the Performance you want to measured.

1

2.
3.
4
5

. To define a period of time, Click From (type in or define from the calendar tab) .

Then click To (type in or calendar).

Define a Time of day if appropriate.

Use the handy Date Tabs (Today, Yesterday, This Week, This Month, etc.) if appropriate.
Click OK [F10] to Select performance period defined.
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To access Sales Reports from the Management Center

1. Click the Management Center Tab [F3]

2. Click Sales Reports (3rd tab down)
3. Choose from Reports listed and process.
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To access Sales Reports from the Accounting Menu

1. Click Accounting (top of screen menu item)
2. Click Reports (3rd item listed on drop down menu)

3. Click Sales Reports (4th item on drop down)
Choose from Reports Listed and process.



Specific Sales Reports to Review

. Sales by Invoices
. Sales by Department/Category
. Sales by Vendor
. Sales by Employee
. Sales by Iltems Sorted — Quantity Sold
. Register Balance Report
. Register Balance Summary Report
. Sales Tax Report

. Sales by Employee w/graph
10 Hourly Sales Summary w/graph
11. Monthly Sales Summary w/graph
12. Daily Sales Report
13. Profit by Week

©Coo~NOOOA~OWN-=

For a preview of each of these reports, we will be accessing them from
the option. Assume you are in that function.



Sales by Invoices Report
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i Preview: InvoiceProfitReport
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Total Cost Profit Margin Freight Total + Freight
1 — Totals: 15225 110.33

4192 27.53 0.00 152.25

Print ALL pages
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I Sl Repors st L | < = & #HCE W 11:30 AM

The Sales by Invoices Report is a very basic report, listing gross sales over a
period of time.

1. On the one line reported will appear Total Sales, Cost of Goods Sold, $ Profit,
and Profit Margin %.



11

Sales by Deptment/Category Report
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The Sales by Department/Cateqory Report is another basic report, listing gross
sales, but now analyzed by the specific departments and categories of mer-
chandise that were sold.

1. You can select what Departments will appear. (just check one, some, or all)

2. You can also select what Categories to include or remove.

3. You should uncheck Print Detail.
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Sales by Deptment/Category Report

i Preview: CategoryProfitReport =8| X |
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Sales Report By Department

Confidential
The Spartan Comer From 3/29/2007 12:00 AM

To  5/29/2007 11:59 PM

Department Summary  pepartment Category Total Cost Total Price Total Disc.  Net Total Price % OF Sales
'PAREL 6.00 10.00 2.00 8.00 6.40%g 3
5.00 .00 200 1000 25.00%
TANDY 62.81 76.00 0.00 76.00 48 64%
1 1.00 Candy 2582 3200 0.00 3200 19.31%

25 Cent Candy 3.65 625 0.00 625 41.60%

50 Cent Candy 416 850 0.00 850 51.06%
75 Cent Candy 2018 2025 0.00 2025 0.24%
CONCESSIONS 1650 2200 0.00 2200 14.08%
Shushies 16.50 2200 0.00 2200 25.00%
ICE CREAM 15.03 23.00 0.00 23.00 1472%
1.00 Ice Cream 0.46 1.00 0.00 1.00 54.00%
2 125 Tee Cream 1101 16.00 0.00 16.00 31.19%
1.50 Ice Cream 336 6.00 0.00 600  40.67%
OPEN DEPARTMENT KEYS 0.00 1325 0.00 1325 8.48%
Open Candy*+*#+++ 44 0.00 1225 0.00 1225 100.00%
Open Ice Cream™** %+ 0.00 1.00 0.00 1.00 100.00%
PHOTO-SUPPLIES 999 12.00 0.00 12.00 7.68%
Photo Pape 999 12.00 0.00 12.00 16.75%
Totals: 110.33 156.25 2.00 154.25
Less Line Discounts s 2.00
Less Trade-Ins: - 0.00 i
Frint ALL pages KOMICA MINOLTA PagePro 1350/ on USEO0Z Fa: 1 of 1 119%

Publicher Files POS Alt /"By Sales Reports - " # PpoSitive For Windo... < H® WA s22pPm

The Sales by Department/Category Report will list gross sales, breaking down
the sales into specific departments and categories that were preselected.

1. Sales for selected Departments will appear. (including Quantity & $ Sales)

2. Sales for selected Categories will also appear.

3. % Breakdowns will appear for $ Sales of the Totals Reported for Departments and Cate-
gories.
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Sales by Vendor Report
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The Sales by Vendor Report is another basic report, but now analyzed by the
sales of merchandise from a specific vendor.

1. You can select what Vendor will be reported.
2. Just uncheck all vendors, then check the one you want to analyze.
3. You need to select a Date Range to summarize. (week, month, year, etc.)



Sales by Vendor Report
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Sales Report By Vendor

3 Confidential
Ford Dealers
From 1/1/2009 To 12/31/2009 2
Quantity Average Cost  Awverage Price Profit ML

Jansport A/A/
10811RME PATRIOT HOODIE RED MEDIUM 5.00 25.00 35.00 50.00 28.57
157604 X p; 1.00 8.00 14.00 6.00 4286
CLARKSTON T-SHIRT GRAY SM 4.00 8.00 13.30 21.20 39.85
1 157804 CLARKSTON T-SHIRT GRAY MED 4.00 8.00 14.00 24.00 4286
262606 LS T SENIOR SMALL 1.00 10.00 14.25 425 2982
10811RSM PATRIOT HOODIE RED SMALL 7.00 25.00 35.00 70.00 28.57
359306 CREW CLARKSTON NAVY SMALL 1.00 17.00 25.00 8.00 32.00
359408 CREW CLARKSTON NAVY MED 1.00 16.00 25.00 9.00 36.00
359608 CREW CLARKSTON NAVY X LARGE 2.00 16.00 25.00 18.00 36.00
380406 OXFORD EMB STAFF SM 1.00 22.00 30.00 800 2667
380506 OXFORD EMB STAFF MED 7.00 22.00 27.00 35.00 18.52
380606 OXFORD EMB STAFF LG 1.00 22.00 30.00 800 2667
380706 OXFORD EMB STAFF XL 1.00 22.00 27.00 5.00 18.52
824648023555 BASE LEVEL PANT NAVY X LARGE 2.00 30.00 39.95 19.90 2491
104022ME MINOT RINGER. T MED 2.00 7.00 7.50 1.00 6.67

CALTNL CAVALIER ATHL LS T NAVY LARGE 1.00 9.00 15.00 6.00  40.00

Publisher Files fl 0 P Sore Repore o vher | & pOSitive For Windo... | <@ H §W&d 11:20pMm

The Sales by Vendor Report will report all items assigned (purchased from) a
specific vendor.

1. SKUSs, full descriptions, and quantity sold will appear,.
2. Avg. cost, avg. price, $ profit and margin %.
3. Go to the last page of the report to obtain vendor totals.
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The Employee Sales Report will summarize sales generated by specific

employees over a selling period (such as a grade card marking).

Profession Edition Multi-User

# POSitive For Windo...

1. You can select what Employees will be reported.

2. Just uncheck all employees, then check the one, a few, or all to analyze.
3. You need to select a Date Range to summarize. (week, month, card, year, etc.)

4. Uncheck your Print Detail, then Print Selected [F7].

5/30/2010 [ 12:27 At
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Employee Sales Report
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Employee Sales Report

Confidential
The Spartan Corner
From 5/1/2007 To 5/31/2007
Price Cost Profit Margin Freight

Amanda Morris 46.50 3185 146 31.51 0.00

Amnthony Jensen 65.64 56.21 46.13 P 0.00

<
Antonio Sc 125.50 91.01 34.49 27.48 0.00 2

1 Ben Brinkerhoff 128.43 68.15 60.28 46.94 0.00
Corinne Parker 1.637.90 973.51 664.39 40.56 0.00
Katie Roland 118426 674.28 509.98 43.06 0.00
Matthew Rizzo 170.25 95.44 74.81 43.94 0.00
Monica Piesinskii 54.00 26.80 2720 50.37 0.00
Theodore Davis 92.75 55.95 36.80 39.68 0.00
Tony Richards 7.00 4.00 3.00 4286 0.00
3
 » Price Cost Profit Margin Freight
Totals:
3,568.44 2,086.63 1.481.81 41.53 0.00
Print ALL pages KOMICA MINOLTA PagePro 13500 on USEBOO2 Pg:1of1 154”/:-

o . =
POS Alt ales Reports - Micr... i <@ 7 W 1239am

The Employee Sales Report allows you to compare employee’s sales perform-
ance over a selling period (such as a grade card marking).

1. Each employee’s Price (Sales) and Costs will be reported.
2. Their bottom line $ Profit and resulting Profit Margin %.
3. Totals for each factor are also included for the sales period.



Sales by ltems Sorted - Quantity Sold
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The Sales by Iltems Sorted—Qty. Sold Report will provide a report of your best
selling items listed from the highest quantity sold to the lowest.

1. Select Quantity Sold from the list.
2. Other areas can be analyzed also—Pecentage Profit, Gross Sales, .....

3. Click Print [F7].



Sales by ltems Sorted - Quantity Sold

Preview: ltemsSortedReport
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Items Sorted By: Quantity Sold
Confidential

Ford Dealers

3 From 1/01/09 To 12/31/09
SKU Description Quantity Cost Price Profit  Margin
MM OTIS CHOCOLATE CHIP COOKIE 123.00 £3.30 11225 28.95 2539
028400070560 ; THEESE BIG GRAB 115.00 7100 o 115.00 400 Ble | 2

1 06 FOLDER ASSORTED 40.00 31.60 " 2400 760 -31.67
028400001489 CHEETOS FLAMIN HOT 39.00 23.40 39.00 1560 40.00
AA APPAREL MISC** s+ st nsssssasnssn 33.00 25.00 632.00 607.00  96.04
028400071888 LAYS BAKED ORIGINAL 30.00 18.00 30.00 1200 40.00
11 NUMBER 2 PENCIL 30.00 1.50 375 225 60.00
012346789976554 MENTOS FRUIT 29.00 15.37 43.02 2765 6427
499770 DASINI WATER 20 OZ 27.00 9.45 27.00 1755 65.00
028400004954 CHEETOS CRUNCHY BIG GRAB 26.00 15.60 26.00 1040 40.00
024100191345 CHEEZEITS 3 OZ 26.00 17.94 25.90 796 3073
028400014595 LAYS CLASSIC CHIPS 22.00 9.70 17.75 805 4535
cs CAPRI SUN 21.00 3.72 9.50 578 60.84
il PIZZA SLICE 21.00 10.50 30.16 1966  65.19
028000011598 BUTTERFINGER 20.00 6.14 13.50 736 5452
02248701 ORBIT CITRUSMINT 20.00 14.40 19.90 550  27.64
028400030229 DORITOS BAKED COOLER RANCH 19.00 11.40 19.00 760 40.00
028400001748 LAYS SOUR CREAM & ONION 19.00 11.40 19.00 760 40.00

| Publisher Files "B PO BB S21es Repors - Where | & POSitive For Windo., | <®2 #WEC 131aM

The Sales by Items Sorted—Qty. Sold Report will provide a report of your best
selling items listed from the highest quantity sold to the lowest.

1. Best selling items appear first (by Quantity and $ Sales).
2. Also Profitability ($ Profit and Profit Margin %) appear for each item.
3. Click Print [F7] to print.



19

Management Level Sales Reports
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For the following series of Reports, we will access them from the Report Center:

1. Click Management Reports (Report Type)
2. Click a Specific Report (choose from Reports listed)
3. Click Print Report [F7] to process your selection
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Sales from the Register Balance Report
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Register Balance Report

Register: 1
— Ford Dealers

Date: 5/142010 Confidental

Cash
Your Count 122.00
Less Starting Balance: 40.00

Actual Cash Received
Computer Reportad:

Total Sales wout Tax 114.75

2 Tax Collactad 0.00
Tax 1 Collected 0.00

Tax 2 Collectad 0.00

Total Sales: 114.75

-Gift Certificate Applisd 17.50

~Coupons Applisé 0.50

1 ~Ending Balance: 40.00
32.00 +Starting Balance: 40.00

88.80 +Gift Cert. Sold: 75.00
7 +Ower/Short -0.85

< = HEA 146 AM

The Register Balance Report will provide a sales figure for items sold during a given
register selling period (before school, lunch, all day, etc.). *This report should already
have been produced when balancing the drawer each shift, but can be reproduced at
any time if needed.

1. Sales for the shift will appear. ()
2. Various Tender received for the shift will also appear.
3. A shortage or overage figure will be included.



| Sales from the Register Balance Summary

LIl e R & ? [ [ aa 83 85 g fL

.

Register Balance Summary Report From:  5/22/2007  12:00 AM
Confidential To:  5/22/2007 1159 PM
The Spartan Corner

Date Register By Cash Checks Charge Cards Coupons Gift Food Stamps

Total Sales w/out Tax: 233.50

Tax Collected: 216

3 Tax 1 Collected: 2.16

Tax 2 Collected: 0.00

Total Sales: 235.66

-Sales On Account: 3991

-Ending Balance: 120.00

Cash: 196.25 +Starting Balance: 120.00

Total: 25417

Your Deposit:

" & posiive For Windo... | <2 WEC 212aM

The Register Balance Summary Report will provide a sales figure for items sold

for all register and shifts for a given selling period (all day, all week, etc.).

1. For our example only the last page (total Summary) of the report is shown.
2. Summary Sales for the shifts will appear.

3. Various Tender received for the shifts will also appear.

4. A shortage or overage figure will be included.

Check: 57.92 +Accts Recv. Collected: 57.92 ///
R +Over/Short: 0.50
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Sales Tax Report

gD ow | e B o & 7|0 @ aa 35 33 i @ |l

i Preview: SalesTaxReport

Sales Tax Report
Confidential From 4/ 1/2007 12:00 AM

The Spartan Comer To 4/30.2007 11:59 PM

State Sales Tax 26.52
1 o Retums 25 ollecte 260871

ed Summary:

Total Subject To Tax: Tax Colle =
/A{ 0.00
»
L HLTs 2632
Sales 194.00 Tax Collected: 0.00
Retums 0.00 Total Collected. 194.00
Total Sales 194.00
3 Taxeqllected Summary:
Tax Rate Total Subject To Tax Tax Collected: 4
No Tax 194.00 0.00

Grand Totals: 2,891.19 Total Taxable 4179
D 2500 Total Non-Taxable 242440
Total Sales (w/o Tax): 2866 19
Total Tax Collectsd: 2652
Total Collected 280271
Print ALL pages KONICA MINTILTA PagePro 1350 on LISEONZ P 1of 1 1243
( " Pos Ar I ales Reports - Mhere |5 _ f <= fWEC z2mam

The Sales Tax Report will provide a figure for Tax Collected from customers for
a given selling period (generally a month or quarter) that will be reported to a
government agency. ** This is only appropriate for stores being required to charge sale tax.

1. The Net Sales before tax is shown.
2. The total Tax collected for the period will also appear.
3. The Gross Sales after tax has been collected is also shown.



Management Accessed Sales Reports

# POSitive For Windows - The Spartan Corner - Station: 1
File Edit Register Inventory Management Marketing Accounting Utilities

Window Help

PO Sitive

for Windows

PO Sitive

Sfor Windows

18 Manager Console

The Spartan Comer

tanagement [F3]

Inventary [F4] Purchass [F5]

| = [ >
10 11:09PM
E-Commerce [F7]

kA [FE]

D aily Activities

Management

Tender Collected [*1]

Check. Refunds
Enter Bad Checks
Employees

Emplayes Time Cards
Cost Werifier

Gift Cert. Mar

Credit Card Manager

[y
FECETTE

1 Sales Tax Fiepart
2 Layaway Repart
3 Deposits On File
“4 AR Statsmerts
5 AR Aging

"B AR Payments

Sales Reports [43]
System Setup [4]
Stations Setup [*5]

Logged In: POS [=l=] "

May 2 3 4567 8

|l 910 11 12 13 14 15

@I @ 2010 16 17 18 19 20 21 22

Secure Log | Clock In/Out 23 24 25 26 27 28 28
Out /] [Shit F11] Today | | 30 31

m Customers [FS]

@ Inwentery [F3]
g]) “endors ["F3]
E Open Register [F10]

PO Sitive

for Windows

PO Sitive

Sfor Windows

Publisher Files

/™ EF Sales Reports - Micr |

Frofession Edition Multi-User

# POSitive For Windo...

FOS

431
< B

5/30/2010

11:09 PM
=W 11:00 PM

For the following series of Reports, we will access them from the
Management Center [F3], by accessing Summary Reports.

1. Click Management Center [F3] (Admin. level Report access)

2. Click Sales Summary [2] tab (to choose from Reports listed on next screen)
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Management Accessed Sales Reports

File Edit Register Inventory Management Marketing Accounting Utilities Window Help

[?LﬁSlli\'c {?L)Slli\fc

for Windoios Sfor Windotws

Manager Console

BB Daily Sales Summary ==

Sales By _—
bl Emplopes [ Ardef
[F2]

Wiew Orders
Sales [F3] # [FE]

13 Month View Invoices

& Fint[F7] ‘

> ! v
Date Salss Cost Prafit Margin Sales-Aetumns | Month To Date®
1 GED 19575 11542 76.33 e
2007 s |
| 5/16/2007 4 —
51472007
51172007
51072007 3
5/ 9/2007
Daily Tender Pending Summary
Invoices: 274.52 Total Pending Month To Date
Lapaways: 000 Layaways: 1024 ||| 2007 1.914.35
2 Orders: 0.00 Orders: 1.00 |||2006 1.572.68
Intemet: 0.00 Intemet 0.00 |||2005 574.71
Accounts Receivable: 0.00 Taotal: 11.24 2004 1.331.20
Refunds: 0.00
Tatsl Tender 274.52 Draily ‘ear To Date
Invaices On Account: 55.87 Layaways: 0.00 |||2007: 1657217
Fiefunds On Account: 0.00 Orders: 0.00 |||2006 16.,503.87
Intermet: 0.00 2005 7.023.05
2004 16,585.78
il Summary Chart [F&]

*Sales Figures shown are without Tax Bl Cioce

[?LﬁSlli\'c PL)Slli\fc

Sor Windoios Sfor Windotws

Erowsing R ecords Profession Edition Multi-User POS (w431 5/30/2010  [11:14 P

Publicher Fifes’

Various Summary Reports can be accessed. We will look specifically at three
of these, each with a graphic presentation.

1. The Sales by Employee w/graph [F2]
2. The Hourly Sales Report w/graph [F3]
3. The 13 Month Sales Report w/graph [F4]



Management Accessed Sales Reports

# POSitive For Windows - The Spartan Comer - Station: 1

File Edit Register Inventory Management Marketing Accounting Utilities Window Help

OIS itive OS5 iive
POS o Windoies POS for Wintdoos
of f
3 B Manager Console
The S Come
a
‘ il Eranlalsu ge il Haourly il 13 Month h View Invoices i “iew Orders & Pint[F7]
e Sales [F3] [F4] [F5] [FE]
Date Qnty Sales Returns Sales-Retuns | Month To Date® .
1 541842007 167 252015
54172007 172 2,334.40
5/16/2007 190 2,075.60
5/1 7 220 1.914.25
5/14/2007 155 1.597.45
5/11/2007 29 1.389.45
541042007 165 1,377.70
5/ 9/2007 124 1.221.95 _
Daily Tender Pending Summaty
Irvoices: 27452 Total Pending: Month To Date
Lapawmays: 0.00 Layawmays: 10.24 2007 1.914.35
Orders: 0.00 Orders: 1.00 200E: 1.572.68
2 Intemet: 0.00 Intemet; 0.00 2005 574.71
Accounts Receivable: 0.00 Totak 11.24 2004 1.331.20
Refunds: 0.00
Tatal Tender 27452 Craily “rear To Date
Irevoices On Account: B5.87 Lapaways: 0.00 2007: 1557217
Refunds On Account: 0.00 Orders: 0.00 200E: 1E.503.87
Intemet; 0.0o0 2005 7.023.05
2004 16.585.78
[l Summary Chart [FS]
*Sales Figures shown are without Tax Bl Ciose

[? QS itive P QS itive

Sor Windoios Sfor Windotws

Browsing Records Profession Edition Muki-User POS  [v.4.3.1 5/30/2010 (11:14PM
Publicher Files i 0 /P8 Sates Reports - Micr.. | & POSitive For Windo... «<®W_ 7 WEA 1104Pm

Various Summary Reports can be accessed. We will look specifically at three
of these, each with a graphic presentation.

1. Select a specific date to summarize (highlight in blue)
2. For some summary reports, the date will be extended out from this point in time.
3. Click the appropriate tab [F2], [F3], or [F4] to process the summary report selected.



Sales by Employee wigraph

# POSitive For Windows - The Spartan Comer - Station: 1
File Edit Register Inventory Management Marketing Accoun ting Utilities Window Help

IO Sitive YOS itive
I k - £ E I L = Sfor u";nm.-.--.-

or Windows

LT — Eranonn 1z B
B8 Sales By Employee, 5/15/2007 (B
160 I
1 120 I
PR
|-z
5
. :I
: HE N | EETEree 2
X 07E 768 148 058 601
Sales ID
sles alesname Total Sold Total Sales 323.40
i TEE A
4450 BB Date Range [F2
41.00 = gl L. 4
38.25 .
58,55 & Print [F7]
15.00
B o ‘
OIS itive 2OSitive
I K - for Windaws I L - for Windows

Prafession Ediion Muli User POS  [v.d3i /30,2010 |11.34 FM
" & positive ForWindo... | <2 WEd 113em

The Sales by Employee w/graph Report will visually present sales by various
employees for a given period of time that you select.

1. The graph will present employees visually from highest sales to lowest.

2. For this report, a Date Range can be accessed to summarize any period of time.
3. All employees data is listed alpha and numerically also,
4

The Print [F7] to process.
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Hourly Sales Summary wigraph

File Edit Register Inventory Management Marketing Accoun ting Utilities Window Help

OIS itive OIS iive
{ L for Windotws { L Sfor Windows

==
i
e i
2 i
am o
1 = 0
arm o
am u}
1L 7em| non i an 51
Bam i
9am 463 T T—— |
10am| 11174 33| [ - | | 2
1Tam Baan B | (S —
128m 000 o |8
1pm non n| (3
2pm 000 1 A
Tpm non n
4pm 000 i an zn
S non i
3 Epm 000 i ﬂl J]JJI
o non i =
Spm 000 i oo 4
A nos 12
100 S = 12 3 4 5 B 7 8 9101112131415 16 17 13 19 20 21 22 23 24 e
11pm e 2 _
12am [l [
&
BB Date Rangs [F2] /
S Priet (F7] 4
_ Bl Ciose

OIS itive OIS iive
{ L for Windotws { L Sfor Windows

Profession Edition Multi-User FOS  |W.431 5/30/2010  [11:53 P

I" & positive Forwindo... | < WEC 1sem

The Hourly Sales Summary w/graph will visually present sales recorded for each hour in
the day for a given period of time that you select (day, week, month, etc.)

BwN o

The graph will present visually $ sales (red) and quantity (blue) for each hour of the day.
For this report, a Date Range can be accessed to summarize any period of time.
All hourly data is listed alpha and numerically also,

The Print [F7] to process.
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Monthly Sales Summary wigraph

# POSitive For Windows - The Spartan Comer - Station: 1
File Edit Register Inventory Management Marketing Accounting Utilities Window Help

2O Sitive YO Sitive
l U< for Windows l U for Windows

[
1 T
| Feales Taed | Sales Mot Tased | Fietums Tased | Fictums ot Tased | Total
Cer 2004, Saiay EXIET o] i) FAEENEE 1
Tk S| e i B HEN i SRS
o 2004 1EG4 05 B0 95 4535 non 5224 BB e
2 ec2004| 187333 212742 5.0 000 EECE Chart
Jan2005 221821 Z48071 2335 0o 455357 IF5]
Feb 2005 51931 EESIES 000 0o 291117 —
bar 2005 126309 2734480 2500 7 35A a2 - 4
A 2005 7492 277710 nnn non 309202 & Pl
2 2005 25721 F29z85 0o 000 355006
Jun 2005 155.40 535 £5 5400 0o 727.05
g 2005 .00 i 000 000 noo
Ser 2005|3541 2,260 B5 nn nom 6,784 86
B oo
YOS itive OIS itive
l LS SorMindotes l LS forMindozes
Browsing Recards Prafession E difion Multi-User POS w431 5431/2010 [ 12:04 4M

" & positive For Windo... | < WEA 1205AM

The Monthly Sales Summary w/graph will visually present in a Bar Chart, sales recorded for
each month of the year for a 13 Month Period of time you have chosen.

AwN o

The graph will present visually $ sales (red) for each month of the year.
The Dollar sales are listed vertically and the Months are listed horizontally.
Sales $ figures are listed numerically in two locations.

Click the Print [F7] tab to process.
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Monthly Sales Summary wigraph

: it r Wil s - a r - Station:
File Edit Register Inventory Management Marketing Accoun ting Utilities Window Help

OIS itive OIS itive
I k = JSfor Windows I (‘ - for Winsdaws

Monthly Sales Chart

2 5.325
\’E e — | /7

1775

@

Sep = Dec Jan Feh Mar Apr May Jun Aug Sep 1
Month
Date | Sales Taxed | Sales Mot Tared | Retums Taxed | Retums Mot Taxed | Tatal
ep 2004 398237 3.046.00 -360 702477

d
0.00
Ot 2004 ZEDZT4 300565 45,50 0.00 5,758,683
3 ov 2004 1.664.95 3.608.95 -49.25 0.00 5,224 65
004 1 3 2127.42 -5.00 0.00 3.995.51 b HarChar
Jan 2005 22181 248077 R s ) ; 4, BB69.57
Feb 2005 519.31 3,391,685 0.00 0.00 381117 4
Mar 2005 1,26309 2344 88 -25.00 075 358222 /
Apr 2005 314.92 277710 0.00 0.00 09202 S PrintF7] ?——'
ay 2005 257.21 329285 0.00 0.00 3.550.06
Jun 2005 185.40 555,65 54.00 0.00 727.05
g 2005 0.00 0.00 0.00 0.00 0.oo
ep 2005 352421 3,250.65 0.00 0.00 675485 B o«
o
OIS itive OIS itive
I k = JSfor Windows I (‘ - for Winsdaws

Prafession Edition Muli User POS V43l /32010 [12.206M
" & eositive For Windo... | <2 WEC 1220am

The Monthly Sales Summary w/graph can also be presented in a Line Chart form for a dif-
ferent visual comparison look.

BwN o

The graph can be changed visually by clicking the Line Chart tab.
The Dollar sales remain listed vertically and the Months are listed horizontally.
Sales $ figures are listed numerically in just the table in the lower left.

Click the Print [F7] tab to process.
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Daily Sales Reports

: it r Wi s - pa r - Station:
File Edit Register Inventory Management Marketing Accoun ting Utilities Window Help
O ESitlive FOYSitive
FOE for Windais POS for Windows
anager Console
rer
ai ary (S35
1 Wl Sales By W Houl Wl 13 Month g4 Vewlnoices | ga ViewOdes | g por
o Sales [F3] [F4] [F5] [FE]
Date Gnty | Sales I Cost Profit Margin Returns Sales-Fetuns J Month To Date . 4
L Jh 541872007 167 155 75 11542 76.33 368.99 000 155 25201 -
5/17/2007| 172 s 30 533 8891 3314 000 262.30 Z.334 -
2
|
S
Total Pendin

0.00 Layaways: 10.24 ||| 2007 1.914.35

0.00 Orders: 1.00 ||| 2006 1.572.68

000 Intermet 000 |||2005 574.71

ceivable: 000 Total 1124 ||| 2004 1.331.20

0.00
274,52 Diaily ‘ear To Dat

l 5587 Layaways: ooo ||| zo07 1657217

efunds On Aecount: 0.00 Orders: 0.00 ||| 2008 16:503.87

Intermet 000 ||| 2005 7.023.05

2004 16.585.78

lihl _Summary Chart [F8]
*Sales Figures shown are without Tas Bl Cioss

2OS itive OIS itive
l L . Sfor Windazes { L - Sfor Windows

Brovsing Records Profsssion Editian Muk-User FOs  [VA31 57302010 (11:14 PM
i I <@ WEC 1111 PM

Another Summary Report is produced daily that lists basic business performance data.
The Daily Sales Report has already been reviewed to allow access to other summary re-
ports we have previously looked at.

1
2.
3.
4
5

All dates where sales have been generated will be listed chronologically.
. Select a specific date to review and compare (highlighted in blue)
For each day the Sales and Cost of Goods Sold will be shown.
In addition, the $ Profit and Profit Margin % will also be included for the day.
You will be able to scroll up or down to any date to review the above data.



Management Accessed Sales Reports

% POSitive For Windows - The Spartan Comner - Station: 1

File Edit Register Inventory Management Marketing Accounting Utilities Window Help

PO Sitive PO Sitive
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E-Commerce [F7]

Management [F3]  Inventory [F4] Purchass [F5] kA [FE]

Daily Activities. Management Tender Collected [1]
1 Check Refunds 1 Sales Tan Report Customers [F] 2
2 Enter Bad Checks 2 Layaway Repart R T
1 2 Emploecs "3 Dot 0 Pl 1, Sales Summary ['2] 1 |
1 Ewployes Time Cards | “4 AR Statements . W
5 Cost Verfier "5 AR Aging Salex Pepcr: (7] 44 A ]
6 Gift Cert Mar "6 AR Payments — P EEEEEEEEE——
i wstem Setup
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Open Register [F10]
- S MTWTF 5 E
Logged In: POS [=le] 7
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For the following series of Reports, we will access them from the Management Center [F3],
by accessing various Sales Reports.

1. Click Management Center [F3] (Admin. level Report access)
2. Click Sales Reports [3] tab (to choose from Reports listed on next screen)
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Management Accessed Reports

Register Inventory Management Marketing Accounting Utilities Window Help

PO Sitive PO Sitive

for Windatws for Windatws

£ Manager Console
Ford Dealers = E
[F———
B sales Reports
Register [F2] Managsment [F3] Irventory [F4] Purch Frl
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1 Check Refunds 1 Sales Tax Report |
2 Erter Bad Checks “2 Layaway Report Sales § g Invoices I [
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5 Cost Verifier “5 AR Aging Sales Reg —
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When the Sales Reports list appears, you will be looking to produce a Profit by Week sales
and profit report for a multi-weekly period of time.

1. Click the Weekly Summary tab



Profit by Week Report
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When the Profit by Week screen appears, you will define a period of time for your Profit

by Week Report.

1. Click the Date Range [F2] tab and set a multi-week period of time to summarize (card

marking, quarter, semester, year, etc.)
2. Click Print [F7]

B431/20M0 1257 &M
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Profit by Week Report )

Preview: ProfitByWeekReport

A I B L RPAO & ? ™ aa 83 88 g i
Profit By We
Confidential
Ford Dealers
From 10/01/09 To 12/31/09
_Totﬂl Sold Total Cost Total Profit Margin | 3
1 10/07/09 10/10/09 561.05 349.75 211.30 37.66
10/11/09 17/09 36.55 2753 9.02 24 68
18/09 10/24/09 148.15 71.94 76.21 51.44
10/25/09 To 10/31/09 50.60 2146 29.14 57.59
2 11/01/09 To 11/07/09 2575 0.01 25.74 99.96
11/08/09 Te 11/14/09 125.50 7118 54.32 43.28
11/15/09 To 11/21/09 176.50 109.80 66.70 37.79
11/22/09 To 11/28/09 46.31 16.97 2934 63.36
11/29/09 To 12/05/09 99.95 SR i) L
12/06/09 To 12/12/09 27.00 22.00 5.00 18.52
12/13/09 To 12/19/09 29.25 16.59 12.66 43.28
Grand Totals: 1.326.61 768.83 557.78 42.05

<@ HEA 112aM

When the Profit by Week Report appears, you can compare a series of weeks on 4 meas-
urements of business activity.

1. The report will show all the weeks chronologically in your selected time period.

2. For each week, totals will appear for Sales, Cost of Goods Sold, $ Profit, and % Margin

3. Click Print icon (top menu line) to print.



