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IN KEYBOARD SALES MODE: 
To change the receipt message, you must go to Manager Mode. 
1. Select Show More Options Button (F2) 
2. Select Manager Mode Button(F9) 

(NOTE:  Only Teachers & Managers will have access to Manager Mode) 
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IN TOUCH SCREEN SALES MODE: 
To change the receipt message, you must go to Manager Mode. 
1. Touch Manager Button 
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ON MANAGER BUTTON SCREEN: 
1. Select Manager Mode Button 
(NOTE: Only Teachers & Managers will have access to Manager Mode) 
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IN MANAGER MODE: 
 
1. Select the Maintenance tab 
2. Select the Definitions List 
3. Click Policy Statements 
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In Policy Statement Manager: 
From the Policy Statements screen that appears, the Invoice option will be the default 
 
1. View the current Receipt Message that appears. 
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In Station Detail Manager: 
From the Policy Statements Invoice screen. 
 
1. Enter the new message(s) you want on the receipt (up to 6 lines). 
2. Remember to center each line of the message. 
3. Click OK to save the new message 
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In Station Detail Manager: 
Complete a Sale and Print a Receipt. 

 
1. Review the new message(s) printed on the receipt (up to 6 lines). 
If it appears satisfactory, you are ready to conduct business. 
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