SCAN: .
” | o || = =
<
| > | gt || wemsn el
Description | Quantity [ Price | Dsc.% | Total E

Bl To | hip To | Hote |

&0
o

Quick Sale
Show Mare
Options [F2]
2
LineT otals: 0.00| SubT otal: 0.00
T axable: 0.00| - Coupon: 0.00 ﬁ
SalesT ax: 0.00| - Deposit 0.00 Terder
Item Count: 0.00 Total: 0.00 [F10]

IN KEYBOARD SALES MODE:
Please note: Touch Screen Users will not be using Inventory Links.
Inventory Links are for Hot Keyboards Users, to bring up a list of similar products or flavors, for example

Cookies.

1. Select Show More Options Button (F2)

2. Select Manager Mode Button(F9)

(NOTE: Only Teachers & Managers will have access to Manager Mode)
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Graphs & invoice _
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IN MANAGER MODE:

Go to Inventory Center
To add Inventory links, go to INVENTORY.
1. Select Inventory Button




K= Inventory Center,

ﬂ OF e k| e 3 = = - e = | Transactions Purchasing Accounting E-Commerce Management Maintenance
8 Q g i E= 9 Inquiry - rﬁm lnvoice History 2% Clock In/Out
= NS 1.4_1 & Open Register :
Customer Quick Return  TouchScreen AR [ Retrieve Crsate Penvdinq Calevndar & Balance Register # Logout Essegtials
Sale Sale Payments
Sales Pending Actions Summary

EEX

M anagement

Loca: @ (@) samvorra | B
Summary — . -
Detai T SKU « | Description Our Price Fieq. Price Total Stack, B, A

0 B 10GSEXXL 18.00 0o
L 10G5H:-L G SHORTS Maktr €L 18.50 158.50 0.00
0 B 123456 Gt SHORTS GREEM 2L 19.50 19.50 24.00
Stock Manager BB 1234567 SUPER WTER 1202 1.00 1.00 000
SKU Manager 2 5
Ficture Manager i
- Showing All Departrnents IJJJ ” ’ - : ” l
Pramo Fricing Shawing All Categories 3 Coov || O Add )| & Edt || B Delete
Price Break:
TR Dept: APPAREL &l Active Inventory
l\;z:dr:zes |HDDDIE MASCOT LOGO | Catg: Sweatshit Hoodies Standard ltem
i o |HDDDIE M&SCOT LOGO BLAEK;"LAHGE| Sub-Categories e | 1
em Activity
[ocuments Specials: M
Current Promos:
Actions Mone w
To Order List Motes:
Change Dept/Catg
Werify lnventary
Cost Yerifier ;
. Binz | | acation Stock ~
Physical Inventary =
Global Price Changes D
[ Show Inactive Only N

INVENTORY CENTER
First, we will have to add a “Trigger SKU”

1. Click the Add button




I} POSitive Retail Manager - The Bluetigue - Station: 1

File Edit ‘Window Help
ﬂ C._‘jj ﬁ ﬁ | g EJ 130 ﬁl ™ . a = Transactions Purchasing Accounting E-Commerce Management | Maintenance .
@ o System Setup 5 T Categories & g { @ Printers ‘l
Station { TaxRates Departments 4 Category Default Import Data Definitions Q Company 'iMaintEnance! |
Manager = Utilities ~ List ™
System Files Setup ) ) J
K~ Inventory Center, ._||E||§| F
Actons Locate: | ) 2o~ aE([@@E @ srmowrs Close
Contirue i : -
T SKU | Description Our Price Fieq. Price Total Stock Bz A
ancel
[mfl | QLIS BEREEZE FREEZE LARGE 3.00 3.00 000 =1 |k
O EFs BEREEZE FREEZE SMALL 200 2.00 0.00 Sl 4
O (B BLUEBERRY MUFFIM 1.00 1.00 0.00
O |cE CIMMAMOMN BUN 1.00 1.00 0.00
O |cC CANDY MISCaormsemmreoremseeees 0.00 0.00 nia
v
Shawing Al Departments - = = ; y
¢ 4 || % Shaowing Al Categaries mam Doy || 3 add 3 Edt X Deete ||f9
Add New Item Departrentz/Category Lol CaNDY Baked Caokies
® Normal (O Bulk :E;ifr'\: g;I::rsage [ Add Departrert ] [ Azsign Categary ]
; — Hat B
O Matis _|Coe T:::rages [ Edit Department ] [ Remove Categorny ]
) Template — Juices U
|- Soda Pop = [ Remove Department ] [ Edit Category J
— Sports Drinks
3
:. 1
B Eandy ‘Wendor: 4«
- Gum i
— Mints
-+ COMBOS i 4
L Cookiew ater Combo
Evpand Al Y Continue [F10]
| A | C ...........................................
pparel Coupan C ITE
Contract Al FOOD FREF e ancel [Esc]
=1

INVENTORY CENTER
Add the “Trigger SKU”

1) Select Normal for the type of new item
2) Select the Category (Baked Cookies)
) Select the Vendor (Otis Cookies)
)

elect Continue

3
4

(ORONON;
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File Edit ‘Window Help

j_i_ ‘uu g;_ﬁ'ﬂjJ 4_3_ 5 Transactioni __Purch_asi_r?g__ _Aicountl_r?g E-Commerce Manag_eTent | Maintenance '

| 5 o System Setup a T Categories % % { =) Printers

£ TaxRates Departments 4 Category Default Import Data Definitions m Company Maintsnance
24 Utilities ~ List ™
System Files Setup

Station
Manager

K~ Inventory Center,

@ Sellthow(F4] || Bl Ciose

2/ [@o)E)

General Locate: |

T SKU | Description Our Price Fieq. Price Total Stock Bz A
O L EZE 2.00 3.00 0.00 -
O e o il % 4
SkU Manager O n B 000
Picture Manager O n CB 0 0.0 »
T T oM | 0.00 Wa
3 Frice Breaks 3
~ Item Mates Chawi B
: P owing &ll Departments Prra I I ] )
™~ “Wendors o o || % Shawing All Categories Ay "0 V save || X Cancel | 4
. Descipion: S Finay K[ g DeumaCaNOy 2

Category: Baked Cookies

General[F5] |api
Lot Cost [ NRENS] /EACH | Chonge Cov eneral | ]IDDtlonS[FwEfaults [F71] Sales [F3 |

UritCost 00000 Landed Cost Mendor: [Ots Cookizr~_ Il
I argin Diefault % Wendor SKU: | LL "
Dur Price: | ool [ ooogE 0.00
i \ \
Store Stock Purchasing
Sell By: [EACH Purchase By: |EACH Manufacturer:
Minimum Stack: 0.0000 &|  Units Per Order: Migste[ ]
M aximum Stock: 0.0000 4 Minimum Order: 0.0000 % Weight: 0.0000 %
=1

INVENTORY CENTER
Create a “trigger SKU” with a Description of dashes(- - - - - - - - - )

In options tab, Check “Make a non-track item”
Choose a button (example: LL = Otis Cookie List)
Cost & Retail should be set at 0 (zero value)
Save
* Remember: This SKU (button) will later Trigger a user-define list of SKUs (Otis Cookie Flavors)

o~
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File Edit ‘Window Help

W qa kb |G Bl 3 = =1 | @ 5 Transacions  Purchasing
% o System Setup 5 T[] Categories
=
Station _{ TaxRates Departments ™ Category Default
Manager
System

Accounting E-Commerce Management Maintenance
Q % { gl Printers
Import Data Definitions Q Company Maintsnance
% Utilities ~ List ~
Files Setup

K~ Inventory Center,

General

|w@ @] SeflitNow[Fa] || Bl Ciose

Surmmary
Detail )

Stock Manager
SKU Manager

O c:
I:[n C4
Ol s
|

« | Description Our Price Fieq. Price Total Stock

CHOCOLATE CHIP COOKIE

Bz A

Ficture Manager

Fromo Pricing

£

PEAMUT BUTTER COOKIE ng2 ng2 36.00 _
OATHMEAL COOKIE 062 062 36.00
OATMEAL RaISIN COOKIE ng2 ng2 36.00
SUGAR COOKIE ng2 ng2 36.00
v
Showing All Departrents PP @ ?
Shaowing Al Categories IJJ—’ Cony ” D Add “ & Ed Hm e ]

Frice Breaks
Item Motes
Wendors
Item Activity
Documnents

Actions

To Order List
Change Dept/Catg
“Werify [nventon
Cost Werifier

Physical Inventary

Glabal Price Changes

Description: [CHOCOLATE CHIP COOKIE

Department: CANDY

| Pimay SKUET———————]

Last Cost: 10.0000 /Case

Category: Baked Cookies

Genersl [F5] | aptions [FE] | Defauits [F7) | Sales [Fa] |

UnitCost 02778 Landed Cost Vendor: [Dtis Cookies |
I argin Default % Wendaor SKU:
Our Price: | 0E2 | [5518 |= 0.00
Store Stock Purchasing
Sell By: [EACH Purchaze By: Manufacturer: |
Minimur Stack: [_0.0000 Units: Per Order: [ 36.00 Migs:[ ]

Masimum Stock: | 0.0000

binimumn Order: | 0.0000

Wweight: | 0.0000

CEX §

INVENTORY CENTER

Create the new ltem SKUs that will make up your list (example: Otis Cookies Flavors)

1. Make sure that you use the same pre-fix letter (C) for each SKU (C1, C2, C3, C4,...)
» C1 = Chocolate Chip Cookie, C2 = Peanut Butter Cookie, C3 = Oatmeal Cookie,



File Edit ‘Window Help
:& LYW ] Transactions Purchasing Accounting E-Commerce
§ o System Setup 5 T Categories Q %
o N b
Station £ TaxRates Departments :5 Category Default Import Data
Manager = Utilities ~
System

Files

Management

£

Definitions
List ~

| Maintenance

gl Printers
Q Company

Setup

Maintenance
-

K~ Inventory Center,

EIX §

| Generai Lais @ @ ] setitNon(Fs] || L cose
Summary — - -

. - | Description Our Price Fieq. Price Total Stock Bz A
Dietail =
tanagement u

JANSPORT HOODIE GREEN MEDIUM 20.00 20,00 9.00
EIE PINK LEMOMADE 1.00 1.00 0.00
Sa& SHAPPLE APPLE 1.00 1.00 0.00
il AN SHLBL SHORTS MASCOT LOGO BLUE /LARGE 14.99 14.99 5.00
SKU Manager < | 5| o7
Ficture Manager = e
- Showing All Departrents IJJJ ] I “ @ ? ] [ ] B
Frama Pricing Shawing All Categories 435 Com || O Add B Ed ¥ Deiete ||ky
Frice Break:
e Dept: CAMDY All Active Inventony
il | _________________ | Catg: Baked Cookies Standard [tem
Wendors T - =
Item Activity | | phkenones =
Dacuments Specials: 0
Current Prormos: “
Actions MHane -
To Order List Notes:
Change Dept/Catg
“Werify [nventon
Cost Werifier :

; Bins: | Lacation Stock R
Physical Inventary =
Glabal Price Changes TN

[ Shew Inactive Only M

INVENTORY CENTER

1. Find and Highlight the Keyboard “trigger” SKU (LL), on the Inv-L
2. Under View on the side menu bar, click Stock Manager

ist.



K~ Inventory Center,

General Locate:

[ ]Ed

File Edit ‘Window Help
:& LYW ] Transactions Purchasing Accounting E-Commerce Management | Maintenance
§ o System Setup 5 T Categories Q % { @ Printers
o N b
Station £ TaxRates Departments 4 Category Default Import Data Definitions Q Company Maintsnance
Manager = Utilities ~ List ™
System Files Setup

EIX §

@ savera][ B

Surmmary

Detail

kM anagement

- | Description

Our Price

Fieq. Price

Total Stock

e

-

JANSPORT HOODIE GREEM MEDIUM 20,00 20,00 9.00
FINE. LEMONADE 1.00 1.00 0.00
SMAPPLE APPLE 1.00 1.00 ] 0
Sl e SHORTS MASCOT LOGO BLUE ALARGE 1439 1439 500
SKU Manager 5| o7
Ficture Manager =z
1. Eericis Shoing Al Cagores (222 com ][0 eas J[& est ][ Do
Frice Breaks - —
Cument Stock] Tranzaction Log} Stock Location” Links |Seasonal Levels
Itemn Motes
Yendors Linked Items ]Temmatesi Mati | Intemal ID: 2000103
Item Activity Sk Description Type ~
Documnents :
= & |
Actions Linked ltems
To Order List Mariaget
Change Dept/Catg
“Werify [nventon
Cost Verifier
Physical Inventary
Global Price Changes 2

INVENTORY CENTER

1. Click the Tab labeled Links
2. Click the button labeled Linked ltems Manager



File Edit ‘Window Help

ﬂ f._u_? u - | if Transactions Purchasing Accounting E-Commerce Management | Maintenance I
Q o System Setup T Categories % % ‘{ =) Printers
Station { TaxRates Departments 4 Category Default Import Data Definitions m Company Maintsnance
Manager = Utilities ~ List ™
Files Setup

1 I System

K= Linked Items For: LL - ---------cc-ooo-

Locate: |
2

View

Suggested ltems -

Tag-Alongs

SEU . Dizplay Mame
CHOCOLATE CHIP COOKIE
FEAMUT BUTTER COOKIE
| OATMEAL COOKIE =
(OATMEAL RalSIN COOKIE
SUGAR COOKIE
SHICKERDOODLE COOKIE
CINMAMOMN BN
CAMDY bAIS Coneneemeeeeeeeceenes
CHOCOLATE CHIP MUFFIM
COFFEE LARGE

Similar/Felated [bems

| CINMAMON RAISIN BAGEL
[R5 COFFEE SMaLL
EB EVERYTHIMG BAGEL
ECC ExTRA CREAM CHEESE
EE GIFT & SPIRIT MISC—
FF SCHOOL SUPPLY MISC -
FTE FREMCH TOAST BAGEL
GG EERS e s
GIFTCERT | GIFT CARD

™ Training &L...

=g
ey

INVENTORY CENTER

ested Items

Description

Frice Lewvel

B PoSitive Re...

ﬁ Set Pricing [F&]

-0 G Image ...

Quantity Options
() Use Fixed Duantity

() Fived Oty ¥ Main ltem Dty
() Use Main Iterm Quantity

Fived Quantity: 0.0000 &

G windows M..,

® & 1258 M

In Linked ltems Manager, click the rectangle box to the left so it becomes Yellow.

1. Find the SKUs to add to our list (C1 = Chocolate Chip Cookie, C2 = Peanut Butter Cookie, etc..)
2. Highlight the desired SKU and click arrow button to send to Text box to right.
* Repeat until all desired SKUs appear in text box
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I} POSitive Retail Manager - The Bluetigue - Station: 1
File Edit ‘Window Help

j_i_ ‘i_g__g_; 3_!'3]3 - _a = Transactions Purchasing Accounting

E-Commerce Management | Maintenance :

_/ TaxRates ™ Category Default

I Station
I Manager

Departments

System

| Q o System Setup E T Categories %

Import

% { =) Printers

Data Definitions Q Company Maintenance
Utilities ~ List ™ %

Setup

K= Linked Items For: LL - ---------cc-ooo-

Locate:

View

SEU . Dizplay Mame
CHOCOLATE CHIP COOKIE

Suggested ltems
Tag-Alongs c1
Sirilar/Felated Items [
c3 OATMEAL COOKIE

c4 OATMEAL RAISIN COOKIE
UGAR COOKIE
KERDOOCOLE COOKIE
CINMNAMON BUN
CANDY MISC:
CHOCOLATE CHIP MUFFIN
COFFEE LARGE

CIMMNAMOM RAISIN BAGEL
[ COFFEE SMALL
EB EVERYTHIMG BAGEL
ECC ExTRA CREAM CHEESE
EE GIFT & SPIRIT MISC
FF SCHOOL SUPPLY MISC
FTE FREMCH TOAST BAGEL
GG SMACKS MISC
GIFTCERT GIFT CARD

]

Suggesteﬂuﬁ/

PEAMUT BUTTER COOKIE

y Diescription

Bl CHOCOLATE CHIP COOKIE
PEANUT BUTTER COOKIE
SWICKERDOODLE COOKIE
OATMEAL COOKIE
OATMEAL RAISIN COOKIE
SUGAR COOKIE

[ Show dlternate SKUs

Price _Level Quantity Dptions
Our Price: L6 () Use Fixed Duantity

() Fived Oty ¥ Main ltem Dty
() Use Main Iterm Quantity

Fived Quantity: 0.0000 &

% Set Pricing [FE]

INVENTORY CENTER

When complete, the text box will have a list of SKUs.

1. You can change the order of the list, by highlighting SKU and clicking up or down arrow.

* It is good to move to the top of the list the more popular SKUs (example: Snickerdoodle Cookie)

2. Click Close to save Linked Items List.




- Inventory - Link ltems

.POSitive Retail Manager - The Bluetique - Station: 1 EHEHXJ
ice: : POS Cashier: POS Date: 1/27/2011 Register: 1 -PL: Our Price ‘#@ES
SCAN: = | v|x
| | o = )y |2
< >
| 1> | trgten || s e e

INVENTORY CENTER

SELU Description Regular Price | Selling Price Availahle
\ C1 CHOCOLATE CHIF COOKIE 0.62 062 Same as hain ltem 36.00
\ Ocz FEAMUT BUTTER COOQKIE 0.62 062  Same as Main ltem 36.00
: 1K Same as bain tem 3600
Oc3 OATMEAL COOKIE 062 062 Same as hain ltem 36.00
oc4 DATHMEAL RAISIN COOKIE 0.62 062 Same as hain ltem 36.00
Ocs SUGAR COOKIE 0.62 062  Same as Main ltem 36.00
<) > i
Bil Ta |5 = i
ﬂ'uif:k-sxqﬁé Tag ‘ | Tagal ‘ ‘ Lntag all ‘ @
o e |
Usge SPACE BAR to tag multiple items. [
Frezz ENTER to zend highlighted or tagged items to Invoice. ¢ To Invoice [F10] X Cancel \?a‘rd
Press ESCape to cancel. \saction
T ———— e - =]
LineT otals: 0.00 | SubTotal: 0.00
Taxable: 0.00| - Coupon: 0.00 ﬁ
SalesT ax: 0.00| - Deposit 0.00 Tender
e Saﬂ i POSitive Fa... B Inbox - Win... /7 School Star,,. & Training &L... ® L 103FM

On a Sales Screen, press the Hot Key labeled Otis Cookies (LL) that will trigger your SKU List

(Cookies)

1. Choose the desired SKU(s) (Cookies) from the list (use the keyboard up and down arrow buttons)
» Highlight the desired SKU(s) and press the keyboard space-bar (or click a check in the adjacent box)

2. When complete, press keyboard ENTER key (or click screen button, to invoice)



- Inventory - Link ltems

EEX

SCAN: | | # %ﬂ | x|
4 Brock: 0.00 | Held: 0.00 | Availahle: 0.00 ¥
; | | 1> | trgten || s e e
Description [ Quantity | Price | Dsc.% | Total E
----------------- 1.00 _ 0.00 _ 0.00 0.00
CHOCOLATE CHIP COOKIE 1.00 0.62 0.00 0.62
SNICKERDOODLE COOKIE 1.00 0.62 0.00 0.62
Bil To |Skip To | Note |
Quick Sale || <'> @-% % @
- Show Mare Select Bill To Custorner Logout [F5]
B Optiors [F2] [F3] Histary [F4] g
o
@ CEN B | 8 (e
ﬁu:&ﬁ?ﬁ] TlmFF%Iock Discaurnt [F8] T[aTEETtIDn
LineT otals: 1.24 |SubTotal: 1.24]
Taxable: 0.00| - Coupon: l].l]l]! ﬁ
SalesT ax: 0.00| - Deposit l].l]l]I Tender
Item Count: 3.00 Total: 1.24! [F10]
INVENTORY CENTER

What appears on the Sales Screen will be:
* Your Trigger SKU (LL) with @ $0.00
* Your selected SKUs (Cookies)
 The Trigger SKU Key concept also works well with other items
» Sandwich Lists, Cappuccino Flavors, School Supplies, etc....
o Use this idea when you run out of hot buttons on your keyboard




