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Quick Sale

K

E] Show Mare

B Options [F2]
LineT otals: 0.00| SubT otal: 0.00
T axable: 0.00| - Coupon: 0.00
SalesT ax: 0.00| - Deposit 0.00
Item Count: 0.00 Taotal: 0.00

IN KEYBOARD SALES MODE:

To adjust department & category in inventory, you must go to Manager Mode.
1. Select Show More Options Button (F2)

2. Select Manager Mode Button(F9)

(NOTE: Only Teachers & Managers will have access to Manager Mode)
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"Change Der artmenthate :

I~ Invoice: 1170 By: POS Cashier: POS Date: 10/11/2010 Register: 1, -

: Qur Price

IN TOUCH SCREEN SALES MODE:

To adjust department & category in inventory, you must go to Manager Mode.

1. Touch Manager Button

gory

SKU Description -” Customer
Quantity Price Disc. Total - o List
offes
Coffee Small Large N
iy J ﬁ 2 ‘I" o
Breeze Ereeze
Freeze Freeze Cinnamaon Extra Cream b —
Srmall Large Bun Cheeze
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Touch Bagel Toast Bagel striie
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A 4B ~
= =
. Choc. Chip Blueberry
1 Eaokie 2 Cookies Muifin Muiin Colped
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1 Armold 2Amold i
Palrner Palmers
3 |
Pink K
Lemondade Strawbermy
Tender
. Aefust . -
Quick Sale Quantity 2 3 Manager
Mare
LineT otals: SubT otal:
Taxable: - Coupon:
SalesT ax: - Deposit
Item Count: Total:
Cursor Down Cursor Up
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Change Department/Category

K= Invoice: 1170 By: POS Cashier: POS Date: 10/11/2010 Register: 1 - PL: Our Price

= BX
SKU Description |
Quantity Price Disc. Total .
Goto Sales
'
Balance Daily Sales Gift PRt
Req. Summary Cerlificates EditBil To
5| B
Invoice Make &R ’
Histary Papment Mate Edit Motes
gg Price Check I
Feport Fieturn Fram
Center Irrvoice
T Show Costs
Discaunt Time Clock
_ Manager Mode < 1
Quick Sale
LineT otals: 5 SubT otal: 5
Taxable: 5 - Coupon: k
SalesT ax: . - Deposit 5 |
Item Count: E Total: .
Cursor Down Cursor Up

ON MANAGER BUTTON SCREEN:
1. Select Manager Mode Button

(NOTE: Only Teachers & Managers will have access to Manager Mode)
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File Edit Window Help
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Sales Pending Actions Summary
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c 5 Keyboard - Open . Bra.lar.'nce
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: House
Customers Accounts

Vendors
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Email 5 Purchasin
Labels & Receivingg Credit Cards
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'r i Time Clock
- - i |
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Mode

IN MANAGER MODE:

Go to Inventory Center
To adjust department & category in inventory, go to INVENTORY.

1. Select Inventory Button

Employees Department

Graphs & :
Spreadsheets Voids

N

[ |
L e

Marketing
Lessons POS Help Contact Us

Setup &
Utilities
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K= Inventory Center,

General
Summary

Detail

M anagement

Stock Manager
SkU Manager

Ficture Manager

Fromo Fricing

Price Breaks

Item Motes
Wendors

lterm Activity
Documnents

Actions

To Order List

ﬂ OF e k| e 3 = = - e = | Transactions Purchasing Accounting E-Commerce Management Maintenance
s Q ﬂ _J " < Inquiry * Fm lnveice History i~ Clock In/Out
= NS 1.4_1 & Open Register :
Customer Quick Return  TouchScreen AR [ Retrieve Crsate Penvdinq Calevndar & Balance Register # Logout Essegtials
Sale Sale Payments
Sales Pending Actions Summary

Locate: | - @l selitMam(Fa] || Bl oo
T SKU « | Description Our Price Fieq. Price Total Stock. A

HOODIE

0 B 10GSEXXL GYM SHORTS BLUE AL 18.00 18.00 0.00

] n T0GS ML GYM SHORTS Maky AL 149.50 149.50 0.00

0 B 123456 G SHORTS GREEM 4L 13.50 13.50 24.00

O DB 1234567 SUPER ‘WATER 1202 1.00 1.00 0.00

& v

Showing All Departrnents s - :

Showing &l Categories IJJJ Cony ” D Add ” & Ed ] Im e l
Dept: &PPAREL &l Active Inventary

[HODDIE MASCOT LOGO |
[HOODIE MASCOT LOGO BLACK/LARGE |

Specials:

Current Promos:

Change Dept/Caty €—

Werify lnventary
Cost Yerifier
Physical Inventary

Global Price Changes

Mone

[ Show Inactive Only

Catg: Sweatshitt Hoodies Standard ltemn
Sub-Categories ~
-
Motes:
Bing: | | aeation Stock ~
b

INVENTORY CENTER

To adjust Department/Category

1. Highlight the item you want to assign to a different Department or Category.
2. Under the actions bar, click Change Department/Category
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Change Department/Categor

K~ POSitive Retail Manager - The Bluetigue - Station: 1
File Edit Window Help

Moo 5 3 = =) | @ 5 Transactions Purchasing Accounting E-Commerce Management | Maintenance | |
5 & System Setup a T Categories % % { =) Printers ig 7 Registration
.S i
Station - Tax Rates Departments 4 Category Default Import Data Definitions m Company Supporthet = Updates
Manager ¥ Utilities = List~
System Files Setup Maintenance

.GenEIaI Bocales |m L3

Summary
Detail

(@)@

k7l Change Dept/Category

danagement

Choose new Dept. /Categany These Itemsz will be changed
E‘ﬂPPﬁHEL 5K Description

—#Aceessories e mz HOODIE MASCOT LOGO BLACK/LARGE 4a.00

|

Stock Manaher
SkU Manager

—Blue Hoodies

v
Picture Manager
—Elue Shorts : 5
Proma Pricing : it ¥ Delete I’

—Children Apparel

Frice Breaks i .
—F.ashion T-Shirtz
Item Notes

—Fl
Wendors e s 3

Item Activity ke o
D —lackets
ocuments - X
e Gl [] Change existing Inventary settings to match new Category Defaults
aanam | E R [[] Rie-assign Irvaice histary to match the new department/categary 2 I;

| Chorts & Pants [ Re-gemerate SKUs [if AUTOSKU tumed ON)

T Order List ; : A

Change Dept/ g ithioodes New Departmert: APPAREL

\eriplrerton —T-Shirt Short Sleeve Mew Categony:  Black Hoodies e Process
—wihite Hoodies v [ ] [F10]

Cost Verifier

Phyzical Inventar Expand All Contract All

Global Price Cha

[ Shaw Inactive Only VJ

) h -

INVENTORY CENTER
To adjust Department/Category

1. Highlight the Category to assign the inventory item too
2. Select Process button
3. Option: If you want the past sales history to reflect in the new category check box.
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I~ POSitive Retail Manager - The Bluetigue - Station: 1 |L”E”.§|
File Edit Window Help

Mioga! | E® s =] 1@ = Tansactions Purchasing Accounting E-Commerce Management | Maintenance |
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System I Files |

£ Inventory Center
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Summary
Detail

I~ Change Dept/Category

danagement

Choose new Dept. /Categany These Itemsz will be changed

3.0 8
7]

[L]—,QPF'AHEL ] SKU Diescription 3.00
—Acoessories oz HOODIE MASCOT LOGO BLACKALARGE 48.00

i

Stock Manager
SkU Manager

Picture Manager

15.00

3w

) o

—Blue Hoodies
—Elue Shorts
—Childrer &pparel POSitive Alert!

Fromo Pricing

Frice Breaks . .
—F.ashion T-Shirts
Item Notes -
T [—Fleece \:!.) The selected item(s) have been re-set to the new Dept. /Categony.
Item Activity Hats
D —lackets
ocuments
—FPala Shirts =qony Defaults |
aanam | E e Haadiss [ Re-assign Invoice history to match the new department/categary ﬂ
] | —Chorts & Pants |:| Re-generate SKUs [if AUTOSKU turned ON)
T Order List
—Sweatshit Hoodies

Change Dept/ MHew Department: APPAREL

\eriplrerton —T-Shirt Shart Sleeve Mew Categony:  Black Hoodies e E‘:r‘logless
Cost Werifier —iulite Hiodies A [ [T [T ]

; 100% Completed
Phusical Inveritor Expand &Il | | Contract &1l

Global Price Cha

[ Shaw Inactive Only

UINUES

Inventory

INVENTORY CENTER
A POSitive Alert will appear...

1. Click Ok to proceed
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K~ POSitive Retail Manager - The Bluetigue - Station: 1 |-_I|E||Z|

File Edit Window Help

Mook ks 5 E 57w =111 @ 5 Transactions Purchasing Accounting E-Commerce Management | Maintenance |
1 & ; F, . : [ it |
5 o System Setup a T Categories 4& % £ [= Printers i% .~ Registration
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Manager ¥ Utilities = List~ |
System Files Setup Maintenance

K= Inventory Center, IZIIEI IZI I

Goncral Lacae | oo JEA S I seltKow F4] || JL  Cise
Summary o z =
S T SkU . Dezcription Our Price Req. Frice Tatal Stock Bz A
etal "
(1] HOODIE LOGO BL: ] 0o =1 |
M anagemant - I‘
O o3 HOODIE MASCOT LOGO BLACK AXLARGE 25.00 25.00 3.00
O o014 JAMSPORT HOODIE GREEM MEDIUM 20.00 20.00 9.00
] u 0145111 BULK ITEM TEST 0.50 0.50 48.00
i B J I8 05IHBKL JENSPORT HOODIES BLUE A<LARGE 2000 2000 15.00
SkU Manager ¢ | 5|
Picture Manager . R
7 Showing All Departrnents ’JJJ ” ” ™ ; ” . ] i
Pramo Pricing Showing All Categories 5 Copy || O Add 8 Edt B Dekete ||}9
Price Breaks Dept: APPAHEL\ Al Active Inventary
Item Notes |HDDDIE MASCOT LOGO | Catg; Black Hoodies 1 Standard ltem
‘Wendors W
- |HDDDIE MASCOT LOGO BLACK.-"LAF!GE| Sub-Categgries o’
Itern Activity
D ocuments Specials: F
Current Promos: 2 ¢
Actions Digcount Percent: 10.00% »
Price: 2250 Hotes
To Order List Expirss: 1/28/2011, 11:59 PM otes:
Change Dept/Catg
Werify lnventary
Cost Verifier ;
; Binz | | ncation Stock -~
Fhyzical Inventary =
Global Price Changes W

[ Shaw Inactive Only he
2

INVENTORY CENTER

Confirm the Inventory item is in the correct Department and Category
1. Confirm the Department (Apparel)
2. Confirm the Category (Black Hoodies)



