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Department & Categories

K= Invoice: 1170 By: POS Cashier: POS Date: 10/11/2010 Register: 1 - PL: Our Price

e
< -
Coffes
Coffee Small Large
S| @2
Breeze Ereeze
Freeze Freeze Cinnaman Extra Cream
Srmall Large Bun Cheeze
Feserve E verything French
Touch Bagel Toast Bagel
. ‘ Choc. Chip Blueberry
1 Eaokie 2 Cookies Muifin Muiin

Customer
List

Retrieve

|

Invoice
Prompt

1 Amnold
Palrner

2-Amold
Palmers

SKU Description
Quantity Price Disc. Total
Quick Sale
LineT otals: SubT otal: —a
Taxable: - Coupon:
SalesT ax: - Deposit
Item Count: Total:
Cursor Down Cursor Up

IN TOUCH SCREEN SALES MODE:
To Add or edit departments & categories, you must go to Manager Mode.

1.

Touch Manager Button

Adjust
Quantity

Pink. Kiwi
Lemondade Strawbermy
Mare

Coupon

=




3 Department & Categories

K= Invoice: 1170 By: POS Cashier: POS Date: 10/11/2010 Register: 1 - PL: Our Price

EBX
— r
SKU Description
Quantity Price Disc. Total .
Goto Sales
I‘\
Balance Daily Sales Gift PRt
Req. Summary Cerlificates EditBil To
0| @ «
Invoice Make &R ’
Histary Papment Mate Edit Motes
gg Price Check I
Feport Fieturn Fram
Center Irrvoice
Show Costs
Time Clock
: Manager Mode <
QAuick Sale
LineT otals: 5 SubT otal:
Taxable: 5 - Coupon:
SalesT ax: k - Deposit
Item Count: E Total:
Cursor Down Cursor Up

ON MANAGER BUTTON SCREEN:
1. Select Manager Mode Button
(NOTE: Only Teachers & Managers will have access to Manager Mode)



Manager Mode
Department & Categories

£~ POSitive Retail Manager - The Bluetigue - Station: 1
File Edit Window Help

a ‘{é} a a LJ E| 30 j 3 | 1 ‘ =[ Transactions I Purchasing Accounting E-C:

g a B X 2 Inguiry S @ @ | MinvoiceHistory 4 Clockn/Out

Maintenance

|
e % Open Register
Customer Quick Return Exit Manager AR D Retrieve Crsate Penvdinq Calevndal a Balance Register ‘ Logout I'ﬂselﬂials
Sale Sale Mode Payments
Sales Pending Actions Summary

7] i
g &)

Touch Screen Keyboard - Open Balance
Sales Sales Returns Cash Drawer Cash Drawer

- House
Employees f Customers Accounts

Email Purchasing . b :
Marketing E-Commerce & Receiving Credit Cards Gift Cards

Invoice

: =
-r Graphs & : :
1 Time Clock Spreaﬁsheets History Voids
] : = e
™ = & : é

=
ME naqer 3 < Setup & Marketing
Mﬂ'ﬂgE POS Tips POS Info Utimliaes Lessons POS Help Contact Us

IN MANAGER MODE:

To Add or edit departments & categories
1. Select Department Button



5 Department & Categories

£~ POSitive Retail Manager - The Bluetigue - Station: 1
File Edit Window Help

a 5:0:? ‘j a |: & 5 i jl = | a 5 Transactions Purchasing Accounting E-Commerce Management | Maintenance l
‘ Q # System Setup E T Categories ” g & | ré =) Printers g | 7 Registration
| J
Station £ TaxRates Departments 3 Category Default Import Data Definitions m Company Supporthlet | i Updates
‘ Manager L L b - Utilities = List ~ | 4
System il Files Setup Maintenance

\ k= Departments

Touch Screen

Selected Department;
Selected Categony:

Departments/Category

[

Departrments

(=] ALUMMI ASS0CIATION
L i Conzsigments

—I- APPAREL

— ACcessones

— Children Apparel

— Fleece

— Hats

— Jackets

— Pola Shirtz

— Shortz & Pants

— Sweatshit Hoodies

— T-Shirt Long-Sleeve

— T-Shirt Short Sleeve

— Thing

= BEVERAGES

— Frozen Beverage

Email
Marketing

— loe Teas
— Juices

— Soda Pop o]

[ Ewxpand Al ][ Contract Al ]

+  Select

Balanca.
Cash Drawer

[ [ Add Department [INS]
[ Edit Department [EMTR]
[ B Delete Department [DEL] J

[ﬁ Agsign Category [F2]
[%}ﬂ Remove Category [F3] ]

[ Edit Category [F4]

[ ﬁ/\gg Fe-fzzign Category [F5]

[@ Piint [F7] J

DA Tine

St | POS Info Utilities
£ Depart... |E| £|

Department

POS Help

House
Accounts

Contact Us

DEPARTMENT & CATEGORY LIST

Review Pre-Set DEPARTMENTS (In UPPER-CASE) and Categories (lower-case)
Add or Edit any highlighted Department descriptions
Edit any Category Descriptions

Add (Assign) New Categories

Categories should be generic so to allow more than a few inventory items to be associated with it

i A
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K~ POSitive Retail Manager - The Bluetigue - Station: 1

File Edit Window Help

a 5:0:? ‘j a l: & 5 136 3] = | a - | Transactions l Purchasing Accounting E-Commerce Management Maintenance
8 a H & 9 Inquiry / | @ [Rramt T T 5 ClockIn/Out.
£ J & Open Register
Customer Quick Return Exit Manager AR D Retrieve Cle;a’(e Penvdinq Caievnda[ Q Balance Register a Logout -Eseslﬁals
‘ Sale Sale Mode ' Payments |
Sales | Pending | Actions summary

Touch Screen
Sales

Email
Marketing

Time Clock

Department

nts

Selected Department; APPAREL
Selected Categony:

Departments/Category
D epartments
(== ALUMMI ASS0CIATION
L i Conzigments

— ACcessones

— Children Apparel

— Fleece

— Hats

— Jackets

— Pola Shirtz

— Shortz & Pants

— Sweatshit Hoodies
— T-Shirt Long-Sleeve
— T-Shirt Short Sleeve
— Thing

EVERAGES

— Frozen Beverage
— loe Teas

— Juices

— Soda Pop o]

[ Ewxpand Al ][ Contract Al ]

+  Select

3 Add Department [INS]

[ Edit Department [EMTR]
[ B Delete Department [DEL]

[ﬁ Agsign Category [F2]

[%}ﬂ Femove Categony [F3]

[ Edit Category [F4]

[ ﬁ/\gg Fe-fzzign Category [F5]

[@ Piint [F7]

POS Info Utilities

POS Help

d

Balance
Cash Drawer

House
Accounts

Contact Us

DEPARTMENT & CATEGORY LIST:

1. To add a new category, highlight the department you would like to link it to
2. Click Assign Category (F2).
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K~ POSitive Retail Manager - The Bluetigue - Station: 1
File Edit Window Help

ii ieH h | E 3 =1 | ﬁ = Transactions Purchasing Accounting E-Commerce Management | Maintenance |
5 & System Setup a T Categories c& % {, =) Printers I% 7 Registration |
5 |
Station £ TaxRates Departments :: Category Default Import Data Definitions @ Company Supporthlet = Updates
Manager ¥ Utilities = List~ |
System Files Setup Maintenance
{
E” Category Listing |
jjj Defaults [F5] l l% Clare l W Select ‘ l ﬂ Cloze l
LA | |
1 & R :
: ; Categorny Mame Taw Category ”~ Linked Departments
UNASSIGNED
[[] .75/Cents Candy Non-T axable
[ 1.00/Candy MHon-T axable
(] Accessones Mon-T axable
1 &lurni Consigmerts Sales Tax
] Apparel Open Mon-T axable
] Baked Chips Mon-T axable
[[] Baked Cockies Mon-T axable
] Bakemy Mon-T axable B Carde
B akery Open Mon-T axable
fr—
Mon-T axable “
age Open Mon-T axable
] Breakfa®Bars Mon-T axable
[T Candy Mon-T axable
\ [ime Clock J [] Candy Open Mon-T axable
v
i 5
' Set Tax Category On \ B : Delete
HelpSul Tagged 0 A a  Ed B ichihted
Tips
= [ Tag/Untag | [¢f Tagal | (3¢ Untagal |

EDepart... [ | [ X]

ADDING NEW CATEGORY:

1. Locate the add button at the bottom of page, and click it.
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k. POSitive Retail Manager - The Bluetigue - Station: 1

File Edit window Help

ﬂ {33 ﬂ a |_ a @ a 30 3] = | a ¥ Transactions Purchasing Accounting E-Commerce Management | Maintenance |

[g o System Setup 5 T Categories ﬁ & { @ Printers g ;_‘3 Registration

Station { TaxRates Departments a Category Default | Import Data i. Definitions m Company I Supporthlet z Updates
| Manager | b Utilities~ || List ~ | Il
: System I Files | Setup I Maintenance
I~ Accessories Detail |L| Iil I
1 Catoqoryore: EEEEESI] | [ oem [ e
Detail
Defaultz __
AutoSKU Selup TaxCategory:  [SEESTERNIIY O - | o
Uzer-Defined Fields
Selling Prormpts Price Basis: (2 Margin () Markup @
3 F Fretr Our Price: 33304 %
GL Settings
Screen Prompts ategorie y
Global Fricing : =
Aty Calculated Prices: (Mot Rounded v| | ooog [ Exempt From Tax On PO Tax Categor \\
POSitive Commerce Non-Taxable | \
Bin Locations AutaSKL Label: :l : l
[(]'when creating Order List, order enough to bring to Maximun quantity
Zallml &

£ Departiic (0] | &

ADDING NEW CATEGORY:

When assigning (adding) or editing a Category

Add or Edit Category Descriptions (Lowercase)

Add/Edit Category Tax Category (Call us for help setting up your State’s Sales Tax %)

Add/Edit a Target % Profit Margin. Helps suggest a retail $, when cost is entered to Inv-item file.
To Save Category Settings, Click OK (F10)

Hown -~
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Department & Categories

k. POSitive Retail Manager - The Bluetigue - Station: 1

File Edit window Help

a 5:0:? ﬁ a |: & a 30 3] = ] a 5 Transactions Purchasing Accounting E-Commerce Management | Maintenance l
‘ @ o System Setup E T Categories || g | & | ré =) Printers g | 7 Registration
| -
Station { TaxRates Departments :3 Category Default Import | Data Definitions m Company SupportMet | i Updates
‘ Manager L b | Utilities ~ List ~ | 4
System i1 Files Setup | Maintenance

I Category Listing

r— 9 454 Defaults [F5) J [ Clane [ [+ Select ] 1
Touch Screen Balance
Sales | | Cash Drawer
Category Mame Taw Categom Linked Diepartments 9
Mon-T axable APPAREL
[ Alumni Consigments Sales Tax 3
. [] Apparel Open Mon-T axable House
Employees ] Baked Chips Non-T axable Accounts
[[] Baked Cockies Hon-T axable
[ Bakery Man-Taxable 9
[] Bakemy Open Mon-T axable
- [] Balloons Nan-Taxable
Email
Marit'ating [[] Beverage Open Mon-T axable
[[] Breakfast Bars Maon-Taxable
[] Candy Mon-T axable 9
[ Candy Open Mon-T axahle
[ Children Apparel Sales Tax
[ Chips Non-T axable
] Crackers Mon-Taxable
Delete 9

Set Tax Categorny On
Tagged

EE

e

Highlighted

[ Tag/Urtag | [yf Tagal

| [ Untag &l

Contact Us

K Depart.. |X|

ADDING NEW CATEGORY:
Upon Saving your Category settings, you will arrive back to list of categories. Your Save Category will

be highlighted
1. Locate the Select button and click it. (Upper Right)
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K~ POSitive Retail Manager - The Bluetigue - Station: 1

File Edit Window Help

a 5:0:? ‘j a |: & 5 i jl = | a 5 Transactions Purchasing Accounting E-Commerce Management | Maintenance l
‘ Q # System Setup E T Categories ” g | & | ré =) Printers I g | 7 Registration
| J
Station £ TaxRates Departments 3 Category Default Import | Data Definitions m Company Supporthet | i Updates
‘ Manager L b | Utilities ~ List ~ | 4
System il Files Setup Maintenance

Touch Screen
Sales

Email
Marketing

" Departments

Selected Department; CANDY
Selected Categony:

Departments/Category
— Juices
— Soda Pop
— Sport Drinks
— 'wiater

oy
— Accessones
— Candy
— Gum
— Mints
[=}- FOOD PREF
E aked Cookies
Microwaved Foods
[} GIFT-SPIRIT
Balloons
Gift Cards
Moveltiss

Stadium Spirit
[=F HEALTHY FOODS

B aked Chips
Fruit

]

[ Expand Al ][ Contract Al ]

+  Select

3 Add Department [INS]

[ Edit Department [EMTR]
[ B Delete Department [DEL]

[ﬁ Agsign Category [F2]

[%}ﬂ Femove Categony [F3]

[ Edit Category [F4]

[ ﬁ/\gg Fe-fzzign Category [F5]

[@ Piint [F7]

Balanca.
Cash Drawer

House
Accounts

A
Gift Cards

POS Info Utilities POS Help Contact Us

Department

ADDING A CATEGORY:

Upon selecting your Category, you will see it in Alphabetic order under it’s link to a Department
1. Contact our office if you wish to Add or Delete Department
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K~ POSitive Retail Manager - The Bluetigue - Station: 1
File Edit Window Help

a i:°:? ‘j a |: & 5 136 3] S [ 1 a ¥ Transactions Purchasing Accounting E-Commerce Management | Maintenance l

| E Registration

‘ Q o System Setup E T Categories ” g | & | ré =) Printers
| _]
Station £ TaxRates Departments 3 Category Default Import | Data Definitions m Company Supporthlet | i Updates
‘ Manager L L b | Utilities ~ List ~ | 4
System il Files Setup | Maintenance
TDI._;GFI _SG-I"EBH | Selected Department: CANDY v Balance
Sales Selected Categony: e l‘ cLie | Cash Drawer
Departments/Category & [ B addD T J 9
— Juices Sl
— Soda Pop [ Edit Department [ENTR] J +=
. — Sport Drinks Huusa'_
Employees | W ater [ M Delete Department [DEL] J Accounts
[Bg CaNDY .
— Accessones = X 9
| Candy 1 [ﬁ Agsign Category [F2] J
" — Gum T [%}ﬂ Remove Category [F3] ]
e — Mints
Email 3 )
Marketing [=- FOOD FREF [ Edit Category [F4] J
E aked Cookies
Microwaved Foods [ﬁ/\;gg Re-Azzign Categor [F5) J
[=F- GIFT-SPIRIT 9
Balloons
Gift Cands [@ Pint [F7] ] D —
Moveltiss
Stadium Spirit
[=F HEALTHY FOODS
B aked Chips g
Fruit |
[ Expand Al ] [ Contract Al ]

Contact Us

POS Info Utilities POS Help

Department Mco.... = x|

PRINT DEPARTMENT & CATEGORY LIST:

In Department & Category Manager:
1. Select Print & Choose Print List
(NOTE: You may preview or print your Department & Category List)



m Department & Categories

Ml Report Preview
File

Pages To Print: J :gearch:i Q Copigs: T_‘T_? |

Page  Size
........ . "

L 2 13,955

Code Description Category

ALTION ALTLINT &304 100
Al Coawigusns
AFP APPARF]

CAVDY CAVDY

IFT (IFT- “PIEIT

HF HEALIEY FOOD:

Pap: 1 Ermw 10122010 “41 PLL

|Zoom: B0 | 2 pages, 31.2kb

DEPARTMENT & CATEGORY LIST & REPORT

Please Review Carefully for Errors
(NOTE: Contact our office if you wish to remove or reassign a Department or Category)



